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Review all PSM Investigation Reports dating back to 2006 
and insure/document that the initial data gathering for the 
incident occurred within 48 hours of the incident. This 
initial data gathering date should be documented on all 
investigation reports. In early 2014, the Incident
Investigation Report Template was modified to include the 
date that initial data was gathered. This date is in addition 
to the chartered investigation start date.
Utilizing the Investigation Register (Sopus Puget Sound(T;) 
\Projects\WebDocs\Top\lnvestigations\lnvestigations
Register) and the Investigation Folder Directory (Appsdata 
(S:)\kms\invest), I reviewed all PSM Investigation Reports 
listed on the register, dating back to 2006. To track the 
status of each of the 288 Investigations listed on the 
register, I utilized an excel spreadsheet which is attached 
to this Action Item. Dates were verified through the review 
of investigator logs, email texts/attachments/dates, and 
file/photo upload dates. Documentation was achieved by 
finding the most current report, or other finalized 
investigative document where a uniform report was 
unavailable, and creating an amended duplicate with a 
header page indicating the date of initial data gathering. 
Investigations listed on the Investigation Register that 
could not be located in the Investigation Directory were 
entered as 'Missing Data' in the attached spreadsheet.
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Closed

Not functionally specific
USA
A PSM Incident Investigation report had a documented 
investigation start date greater than 48 hours following the 
incident. Records of the investigation showed the 
investigation began within two hours of the incident.

EPA Region 10
Deemed Releasable
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Journal

Tone Martin 2/10/2015 11:03:10 AM

Print Send Email Attachments (3)

PSR05700
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Auditee
Name

Shirley Yap

Journal
Personnel
Tone Martin

Journal Note
Steve Williams has requested 
Action Responsibilities to be 
transferred from Kelly Tuohig to 
Tone Martin, as Kelly has left Shell. 
Fields that were entered 
inconsistent with the original 
attachment, and fields that were 
missing from the original attachment 
entirely, were verified verbally 
through the Audit Coordinator:
Adam Filby

Action Party * 
Name

Tone Martin
Company Code

SOPUS

Line Manager of Action Party 
Name

Stephen Williams
Reference Indicator

DMW/465

Reference Indicator
FD/CMAP

Reference Indicator
DMW/4

Company Code
SOPUS

Company Code
SOPUS

Company Code
SOPUS

Assurance Coordinator
Name Reference Indicator

Tone Martin FD/CMAP
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